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TSS-title style applied, serif, 24pt, bold, all caps, 
centre, 11pt space after, no changes to text 1 mark 
Subtitle – data entry 100% accurate, with name 1 mark 
TSS-subtitle style applied – serif, 16pt, italic,  
right aligned, no space after 1 mark

Header – Name, Centre no, candidate number left, 
page numbers right aligned 1 mark

Chart 
Vertical bar chart – correct data (2016 enrolments only) 1 mark 
Chart in correct place, within margins, all data fully visible 1 mark 
Chart title Student Nationality - 100% accurate 1 mark 
Category label Country, 100% accurate, no legend 1 mark 
Maximum y-axis value displays 1200, increments of 300 1 mark 

Table 
New row correct position, below History 1 mark 
Correct data entry - Literature, £1120, £705 1 mark 
Specialist Programme Fees row merged, centred over  
3 columns, light grey shading applied 1 mark 
First row text bold and italic, 1 mark 
Text fits within column, no wrap in column 1, gridlines printed  1 mark 
TSS-table style applied rows 2 to 8 – sans serif, 11pt, left,  
no space after each row 1 mark

Columns 
Section break correct position 1 mark 
2 columns, 1 cm column spacing 1 mark

Subheadings (8) 
TSS-subhead style – matches style set 1 mark 

Footer – automated file name and path right aligned 1 mark 
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Image 
Correct image inserted in correct position 1 mark 
Image reflected so the scroll on right 1 mark 
Aligned top of text and to left margin, text wrapped 1 mark 
Resized to 4 cm wide, aspect ratio maintained 1 mark 

Page layout 
TSS-body style applied – sans serif, 11pt, single line, justified, 11pt space after 1 mark 
Document complete/paragraphs intact, margins unchanged and consistent,  
spacing consistent, top of columns balanced, no widows/orphans,  
split tables/charts, blank pages 1 mark
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Art Summer Schools 
Roll_No Course Weeks First_Name Last_Name Birth_Date Paid 
SS0179 Art and English Literature 7 Melosia Natal 06/07/1987 Yes 
SS0299 Art and Philosophy 7 Hendrik Vrijdag 18/07/1999 Yes 
SS0056 Introduction to Contemporary Art 7 Morgan Collins 21/04/1964 Yes 
SS0165 Ancient Art 6 Anthony Tucker 11/10/1985 Yes 
SS0071 Art and English Literature 6 Alex Fisher 25/11/1967 Yes 
SS0259 Art and English Literature 6 Teremun Atiyeh 20/07/1993 Yes 
SS0267 Arts of Asia 6 Rebecca Berry 16/10/1993 Yes 
SS0193 Theatre Arts Education and Deaf Studies 6 Angelo Antonio 28/01/1991 Yes 
SS0252 Art and English Literature 5 Vasilis Anania 21/06/1993 Yes 
SS0143 Fine Art 5 Scarlett Norman 28/06/1981 Yes 
SS0198 Fine Art 5 Zak Barry 21/02/1992 Yes 
SS0072 History of Art 5 Ella Leonard 27/02/1968 Yes 
SS0006 Theatre Arts Education and Deaf Studies 5 Gabriel Bryan 24/04/1952 Yes 
SS0125 Theatre Arts Education and Deaf Studies 5 Bethany Stone 09/01/1978 Yes 
SS0114 Ancient Art 4 Isaac Bradshaw 13/10/1975 Yes 
SS0005 Art 4 Ellie Morley 03/04/1952 Yes 
SS0031 Art and Philosophy 4 Amber Brown 22/05/1958 Yes 
SS0163 Art and Philosophy 4 Oscar Stephens 03/09/1985 Yes 
SS0039 Art Photography and its Markets 4 Scarlett Barton 27/09/1959 Yes 
SS0275 Arts of Asia 4 Oliver Fitzgerald 27/08/1995 Yes 
SS0273 Arts of Asia 4 Sebastian Coleman 30/03/1995 Yes 
SS0050 Arts of Asia 4 Max Lawrence 10/10/1962 Yes 
SS0195 Arts of Asia 4 Sophie Arnold 15/04/1991 Yes 
SS0268 Classical Art 4 Patrick McLean 26/01/1994 Yes 
SS0272 Fine Art 4 Rachel Randall 24/03/1995 Yes 
SS0260 Fine Art 4 Kratika Gupta 24/07/1993 Yes 
SS0171 Foundations of Western Art 4 Lily Baker 12/12/1986 Yes 
SS0232 History of Art 4 Jonas Verdonk 06/04/1993 Yes 
SS0162 History of Art 4 Alfie Thomas 05/06/1985 Yes 
SS0009 History of Art 4 Jennifer Welch 23/03/1953 Yes 
SS0209 History of Art 4 Anwar Maroun 21/01/1993 Yes 
SS0266 History of Art 4 Phoebe Nicolo 08/08/1993 Yes 
SS0043 History of Art 4 Sebastian Graham 29/07/1961 Yes 
SS0245 History of Art 4 Pablo Ramirez 01/06/1993 Yes 
SS0117 Introduction to Contemporary Art 4 Anna Fox 22/04/1976 Yes 
SS0243 Ancient Art 3 Gudrun Taubman 26/05/1993 Yes 
SS0130 Art 3 Greg Garrido 11/04/1979 Yes 
SS0296 Art and Psychology 3 Ewan Barrett 12/07/1998 Yes 
SS0077 Arts of Asia 3 Nicholas Middleton 02/05/1969 Yes 
SS0225 Decorative Art and Design 3 Tomas Cordero 14/03/1993 Yes 
SS0184 Decorative Art and Design 3 Pedro Garrido 01/03/1988 Yes 
SS0217 Foundations of Western Art 3 Sandra Cooper 11/02/1993 Yes 
SS0069 History of Art 3 Harriet Singh 30/06/1967 Yes 
SS0154 History of Art 3 Masaaki Nakao 06/07/1983 Yes 
SS0173 Introduction to Contemporary Art 3 Agathe Thalberg 24/01/1987 Yes 
SS0105 Introduction to Contemporary Art 3 Scott Miller 01/12/1974 Yes 
SS0033 Introduction to Contemporary Art 3 John Black 21/02/1959 Yes 
SS0276 Introduction to Contemporary Art 3 Faith Sinclair 17/12/1995 Yes 
SS0070 Theatre Arts Education and Deaf Studies 3 Liam Barry 27/10/1967 Yes 
Total enrolments 49 Name, Centre no, Candidate number 

Title  
Correct, 100% accurate 1 mark

Search 
Course contains Art 1 mark 
Weeks >=3, Paid is Yes 1 mark 
(49 records)

Record added 1 mark
Sorted descending Weeks, ascending order Course 1 mark
Specified fields, correct order 1 mark
Portrait, one page wide, all fields present and data fully visible 1 mark

Calculated count under Course column. 1 mark 
Label to left of calculation, 100% accurate 1 mark 

Display 
Paid displays as Yes/No,  
Weeks in integer 
Birth Date as dd/mm/yyyy 1 mark
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Outstanding Room Fees Name, Centre Number, Candidate Number 

First_Name Last_Name Weekly_Cost Course Weeks Accommodation Room_Type Room_Cost 
Mohamed Bansal £685.50 Art and English Literature 5 Molesworth Lodge En suite £3,427.50 
Freddie Benson £600.65 Creative Writing 4 Molesworth Lodge Standard £2,402.60 
Francesca Brooks £685.50 Classical Art 2 Molesworth Lodge En suite £1,371.00 
Luigi Brown £600.65 History of Art 4 Molesworth Lodge Standard £2,402.60 
Maisie Byrne £685.50 Medieval Archaeology 4 Molesworth Lodge En suite £2,742.00 
Jodie Carpenter £600.65 Military History and Strategic Studies 2 Molesworth Lodge Standard £1,201.30 
Lily Harvey £685.50 Shakespeare 1 Molesworth Lodge En suite £685.50 
Ella Heath £600.65 Economic and Social History 2 Molesworth Lodge Standard £1,201.30 
Margaret Jakobson £685.50 Classical Art 2 Molesworth Lodge En suite £1,371.00 
Logan Johnston £600.65 Victorian Fiction 4 Molesworth Lodge Standard £2,402.60 
Billy Mitchell £685.50 Foundations of Western Art 2 Molesworth Lodge En suite £1,371.00 
Satoko Miyamoto £685.50 Medieval Studies 1 Molesworth Lodge En suite £685.50 
Louis Moore £600.65 Decorative Art and Design 2 Molesworth Lodge Standard £1,201.30 
Samuel Potts £600.65 Foundations of Western Art 6 Molesworth Lodge Standard £3,603.90 
Rebecca Scott £600.65 European Cultures and Histories 6 Molesworth Lodge Standard £3,603.90 
Leo Spencer £685.50 Ancient Art 4 Molesworth Lodge En suite £2,742.00 
Poppy Stanley £600.65 Art and English Literature 2 Molesworth Lodge Standard £1,201.30 
Chin Tao £685.50 Arts of Asia 5 Molesworth Lodge En suite £3,427.50 
John Walker £685.50 Fine Art 3 Molesworth Lodge En suite £2,056.50 
Natasha Walters £600.65 Theatre Arts Education and Deaf Studies 3 Molesworth Lodge Standard £1,801.95 
Patrick Woodward £685.50 Classical Art 5 Molesworth Lodge En suite £3,427.50 
Jian Yin £600.65 Ancient and Classic Worlds 1 Molesworth Lodge Standard £600.65 

17 August 2015 

Calculated field 
Heading 100% accurate 1 mark 
Calculated field – Weeks * Weekly_Cost 1 mark 
Both Weekly_Cost and Room_Cost display same  
currency symbol, 2 dp 1 mark 

Search (22 records) 
Accommodation = Molesworth Lodge, Paid = No 1 mark 
Room_Type = Standard or En suite 1 mark

Sort ascending order of Last_Name 1 mark 
Specified fields, correct order 1 mark 
Landscape, fits a single page only, all fields  
present and data fully visible 1 mark  

Title  
Correct, 100% accurate 1 mark 

Header 
Name, Centre number and candidate  
top right, no page number displayed. 
 1 mark 
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Date field 
Date displays in correct format dd/mm/yy (ie 04/04/17) 1 mark 

Fields «Title» «First_Name» «Last_Name», 
«Street», 
«Area», 
«Post_Code» 
«Country» correct position and space 1 mark 

Fields  «Title» «Last_Name» correct position and space 1 mark 

Fields «Course» | «Start_Date» | «Duration»  
correct position and space 1 mark 

Fields «Tutor». | «Room_Type» | «Accomm»  
correct position, space, punctuation intact 1 mark

Name replaces Candidate Name 
Centre number and candidate number in the footer 
 1 mark
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6 slides imported correctly, no changes to text, no blank slides, no overlap of items 1 mark 
Logo inserted top right, resized, aspect ratio maintained 1 mark 
Name, Centre number and candidate number bottom left/auto slide numbers top left  1 mark 

Slide 1 – changed to centred title and subtitle layout,  
name inserted 1 mark 

Room Types slide 
2nd level bullet items demoted – italic, inset with dash bullet style 1 mark 
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Application Process slide 
Text accurate, within shapes 1 mark 
3 rounded rectangles, 1 hexagon vertically aligned 1 mark 
3 arrows, touch but not overlap objects 1 mark

Print 
Print 6 slides to page and  
single full page slide Application Process 1 mark
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Evidence Document 

Step 1 – EVIDENCE 1 – File saved showing the file type here: 

 

 

Step 3 – EVIDENCE 2- TSS-subhead style definitions here: 
 

 
 

Step 22 – EVIDENCE 3 – Database field structure screen shot here: 

 

TSS-subhead Style 
TSS-subhead style created, correctly named 1 mark 
Serif font, 14pt, italic, underlined  1 mark 
Centre aligned, 11pt space after 1 mark

DB Structure 
All field names as given with correct data types 1 mark 
Roll No set as primary key 1 mark 

File saved as TSSLEAFLET (ignore case) in the format of the software 1 mark 
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Step 23 – EVIDENCE 4 – Criteria to limit data entry screenshot here:  

 

Step 25 – EVIDENCE 5 – Relationship between the two tables screen shot here 

 
 
 

Step 26 – EVIDENCE 6 - Calculated control formula screenshot here 

  

Step 28 – EVIDENCE 7 – Give two reasons: 

File size smaller/saves memory/storage space 
Data entry faster 
Reduces data entry errors 
To make data less understandable/unreadable if data is intercepted 
More efficient normalisation 

[2 marks]

Primary key J217ROOMS.Acc_Code 
Joined to J217STUDENTS.Acc_Code 1 mark 

Calculated Count for total number of courses 1 mark

Gender field 
Data entry restriction Gender field - F or M 1 mark 
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Step 29 – EVIDENCE 8 – Data type and reason for choice: 
 
Alphanumeric/Text (1 mark) 

May contain additional character(s) such as oblique/dash/space/brackets/plus symbol  
Retains leading zeros 
Field would not be used for any calculations [1 mark] 

Step 30 – EVIDENCE 9 – Evaluation of fields here: 

Gender 

Two from:  
Remove additional radio button 
Missing label e.g. prefer not to answer 
Labels in full/displays all options 
Change of control type e.g. drop down list 
Easy method of data entry  

Payment_Type  

Two from:  
Dimensions of control too long for data/position of field 
No drop down list/selection process 
Label font size/type 
More appropriate label 

[4 marks]

Step 31 – EVIDENCE 10 – Date field screenshot here: 

 
 
 
 
 

Step 32 – EVIDENCE 11 – Mail merge selection method screen shot here 

 
 

 

Mail Merge 
Correct today’s date field, correct format dd/mm/yy 1 mark 

Mail Merge 
Evidence of Medieval Studies and 3 weeks selected 1 mark 


